NON-CREDIT ONLINE COURSES (CONTINUED) ED2GO
SUMMER 2008 — JULY 1 - SEPTEMBER 19

ART HISTORY, PSYCHOLOGY, & LITERATURE
Learn to draw. Explore British history. Gain a new appreciation for the masters of art and literature.
Explore human nature, symbolism, and artistic expression.

MATH, PHILOSOPHY, & SCIENCE
Develop your critical thinking skills, learn basic engineering principles in an exciting way, and more.

LAW & LEGAL CAREERS
Gain expertise in criminal law, evidence law, or employment law, or prepare for an exciting career in
the legal field.

CONTINUING EDUCATION FOR HEALTH CARE PROFESSIONALS
Enjoy our fast-growing selection of unique accredited continuing education courses and certificate
programs for nurses and other health care professionals.

COURSES FOR TEACHING PROFESSIONALS
Discover how to use your computer to ignite a desire for learning in your students. Master the art of
classroom discipline. Gain a better understanding of childhood development and behavior.

COURSES IN SPANISH

Microsoft Word |, Microsoft Excel I, Microsoft Powerpoint I, Contabilidad con Quickbooks,
Contabilidad Bajo un Enfoque de Sistemas, Internet y el World Wide Web, Creacion de Paginas Web
con HTML, Comercio Electrénico Programacion Java |, Liderazgo, Comunicacion, Motivacién y
Resolucién de Conflictos, Valoracion de Empresas

ED2GO CONTINUING EDUCATION NEW NON-CREDIT CERTIFICATE COURSES

# OF
COURSE $ CONTACT HOURS COURSES TIME SPAN
Medical Coding and Billing-comprehensive  $998.00 586 contact hours 16 15 months
Medical Coding and Billing-accelerated $898.00 421 contact hours 1 15 months
Medical Office Administrator — Accelerated $698.00 346 contact hours 9 15 months
Medical Transcriptionist-comprehensive $998.00 450 contact hours 12 15 months
Medical Transcriptionist-accelerated $898.00 285 contact hours 7 15 months
Home Inspector $588.00 140 contact hours 7 12 months
PC Repair $738.00 240 contact hours 6 12 months
Bookkeeper Career Certificate Program $698.00 310 contact hours 5 15 months
Veterinary Assistant Career Certificate Program $588.00 485 contact hours 7 15 months

4AUVEBBO TBWEPMUWBSU DPVSTFT BU BOZ UJNF
$PNQSFIFOTJWF GPS OFX TUVEFOUT "DDFMFSBUFE GPS B SFGSFTIFS PS QSB
51FSF JT OP MJNJU UP UIF BNPVOU PG UJNF zZzPV DBO TUVEZ QFS XFFL TP TU
"EEJUJPOBM DPTUT BEEJUJPOBM USBOTDSJQU TUVEZ UJNF FYUFO
SFQMBDFNFOU DPVSTF SVTI TIJQNFOU VQPO BQQSPWBM B T1J
t 3FGVOET XJulJo EBZT PG QBZNFOU SFDFJQU OP TIJQQJOH IBOH
t -FTTPOT BSF FOHBHJOH BOE mMMFE XJUI IFMQGVM JMMVTUSBUJPOT
discussions, instructor support, & textbooks, reference materials, and study aids are all included at NO EXTRA CO{
t %5IMM QSPWJEF UIF TUVEFOU XJUI B $FSUJmDBUF PG $PNQMFUJPO
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ECONOMIC DEVELOPMENT
PROGRAMS AND SERVICES

CORPORATE TRAINING SERVICES - corporate programs

and services are scheduled on an as needed basis to assist
organizations with workforce development needs. Schedules are
flexible to meet client requirements. This may include training
consultation, organizational development, workshops and seminars,
customized training and human resource development outsourcing. Corporate academies and partnershlps
are available. Retraining Tax Credits are provided for certain changes in technology and organizational
structure.

Courses and workshops are available in Customer Service, Leadership and Team Development, Technical
Skills, Computer Software Applications and Automation, Workplace Spanish and other Languages,
Communications, Job Specific Skills Training for Industrial and Service Operations, Occupational Health
and Safety, Maintenance & Advanced Technology. Additional programs may be designed to meet specific
performance requirements.

GEORGIA OUICK STAHT THA“\"NG —services for eligible new, expanding and existing companies

may be available at no cost.

CERTIFIED SPECIAI.IST PRBGRAMS - In response to business needs, workforce certification

programs are offered by the office of economic development to include Certified Customer Service
Specialist and Certified Manufacturing Specialist. Other programs include Certified Warehouse and
Distribution Specialist, the Certified Manufacturing Specialist in Spanish, Commercial Straight Truck,
Electrical Lineworker Apprentice, and Diesel Engine Repair.

UNI.INE LEARNING PR“GHAMS — Training is offered in a variety of subject areas and is available

when you want it at affordable prices. The online training includes credit programs such as Pulp and Paper
Operations Management and non-credit, continuing education programs including software applications,
telecommunications, and industrial maintenance and safety. For more information, call 404-297-9522, ext.
5000. Real estate is available in self-paced CD format in addition to traditional classroom sessions.

COI\III\IIUNITY CONTINUING EDUCA"ON — Non-credit open enrollment programs are available

for individuals seeking professional and personal development. Programs are available in a number of
occupational areas to enable individuals to earn continuing education units/CEU’s required to maintain
licenses and certifications. (Please refer to pages 65-71 for class listings.)
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CUNIC. T,

DeKalb Technical College

> ﬂ K - Non-Credit Registration Form
% H b |5 8100 Bob Williams Parkway * Covington » GA » 30014

I ST 106Y

PH: 404-297-9522 x 5000 * FAX: 770-385-4674
PERSONAL DATA ~ PLEASE PRINT

Social Security Number
(To be used as confidential student ID number)

Course Title Course Ref. No. Course Fee
Date of Class Course Title Course Ref. No. Course Fee
Last Name First Name Prior or Middle Date of Birth (M/D/Y)
Address City State Zip Code
Admissions Use Only
County of Residence Employer
Email
Home Phone - - Business Phone - -
Sex: M ___F Ethnic Group: ____American Indian ___ White ___Hispanic
__ Black ___Asian __ Other
Please indicate any special needs:
EDUCATIONAL DATA
1. High School/ GED Graduation Date Grade Completed (1-12)
2. Postsecondary level: ___Freshman __ Sophomore ___Junior ___Senior
___Masters ___Specialist ___Doctorial
PAYMENT CHOICE
Check * ——  Credit Card Number Exp. Date
Money Order Name of Cardholder
VISA Billing Address of Cardholder
MasterCard Signature of Cardholder
. Invoice PO#
Discover

*We use Telecheck. Please put your drivers license #, home address, home and work numbers on your check.
PLEASE MAKE CHECKS PAYABLE TO DEKALB TECHNICAL COLLEGE PLEASE SIGN AND DATE BELOW
INDICATING YOU HAVE READ AND UNDERSTAND OUR REFUND POLICY (SEE REVERSE)

Student’s Signature Date

The Department of Technical and Adult Education and its constituent Technical Colleges do not discriminate on the basis of race, color, creed, national or ethnic origin,
gender, religion, disability, age, political affiliation or belief, disabled veteran, veteran of the Vietnam Era, or citizenship status (except in those special circumstances
permitted or mandated by law). This nondiscrimination policy encompasses the operation of all educational programs and activities including admissions policies,
scholarship and loan programs, athletic and other Department and Technical College-administered programs.

It also encompasses the employment of personnel and contracting for goods, and services. The Department and Technical Colleges shall promote the realization of
equal opportunity through a positive continuing program of specific practices designed to ensure the full realization of equal opportunity.

Title IX Coordinator: Daisy Davis, Dean of Academic Delivery, DeKalb Technical College, A-103, 495 North Indian Creek Drive, Clarkston, GA 30021, 404 297 9522, Ext 1163
ADA/504 Coordinator: Lisa Peters, Director, Special Services, DeKalb Technical College, A-157, 495 North Indian Creek Drive, Clarkston, GA 30021, 404 297 9522, Ext. 1154

[ar )
[—)
—
—
—
- —
—
(]
ol
[ —)
[—
=
=
[—)
—

15



—
=
o
=T
(=]
—
[—]
Il
(1-]
=
—)
=
[
—
[—]
()

16

NON-CREDIT REGISTRATION INFORMATION
WITHDRAWAL / REFUND POLICY

No refund will be granted for one or two day seminars unless withdrawal is requested twenty-four hours
before the class is scheduled to begin.

Students desiring to withdraw from classes for any reason must secure the proper withdrawal form from
the Office of the Registrar at the campus or center where you registered. This form must be completed and
returned. The day the completed form is received is the official day of withdrawal.

Students registering for classes which are not one or two day seminars will be entitled to a 100% refund
before the first scheduled class meeting. Students withdrawing beyond the first scheduled class meeting will
be entitled to a 75% refund for the first 7 calendar days including the first scheduled class day. There will be
no refund beyond the 7th calendar day after class begins.

All refunds are issued by the DeKalb Tech Business Office. Refund checks will be mailed four to six weeks
after the official date of withdrawal.

NOTICES FOR YOUR INFORMATION:

Continuing Education (non credit) classes and seminars are subject to cancellation in the event of
inadequate enrollment.

Continuing Education (non credit) classes and seminars cannot be converted to credits and cannot count
toward degrees, diplomas, or technical certificates of credit.

If payment is made by credit card and the student subsequently withdraws, DeKalb Technical College will
forward a refund by mail in the form of a check. No refunds will be credited to the student’s credit card.

STATEMENT OF EQUAL OPPORTUNITY

The Department of Technical and Adult Education and its constituent Technical Colleges do not
discriminate on the basis of race, color, creed, national or ethnic origin, gender, religion, disability,
age, political affiliation or belief, disabled veteran, veteran of the Vietnam Era, or citizenship status (except
in those special circumstances permitted or mandated by law). This nondiscrimination policy encompasses
the operation of all educational programs and activities including admissions policies, scholarship and
loan programs, athletic and other Department and Technical College-administered programs. It also
encompasses the employment of personnel and contracting for goods, and services. The Department and
Technical Colleges shall promote the realization of equal opportunity through a positive continuing program
of specific practices designed to ensure the full realization of equal opportunity.

Title IX Coordinator:
Daisy Davis, Dean of Academic Delivery, DeKalb Technical College, A-103,
495 North Indian Creek Drive, Clarkston, GA 30021, 404 297 9522, Ext 1163

Equal Employment Opportunity (EEO) Compliance Officer:
Gale Belton, Director, Human Resources, DeKalb Technical College,
1085 Montreal Road, Clarkston, GA 30021, 404 297-9522, Ext. 2106

ADA/504 Coordinator:
Lisa Peters, Director, Special Services, DeKalb Technical College,
495 North Indian Creek Drive, Clarkston, GA 30021, 404 297 9522, Ext. 1154

Equity Coordinator:
Roz Bogle, Coordinator, NCTW, DeKalb Technical College,
495 North Indian Creek Drive, Clarkston, GA 30021, 404 297 9522, Ext. 1280
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May 2008

SUNDAY MONDAY TUESDAY WEDNESDAY — THURSDAY FRIDAY SHATURDAY
1 2 3
4 5 G Ea g 9 10
1l 12 13 14) 15 | NO CLASSES A 17
I& 19 20 2 22 23 24
25 | HOLIDAY - 2¢ | APPLCATION 2= 25 29 30 31
MEMORIAL DAY CLOSING DATE
Notes:




Jeene 200%

SUNDAY MONDAY TUESDAY WEDNESDAY — THURSDAY FRIDAY — SATURDAY
I 2 3 4 5 G | CLASSES
END
(WEEKEND)
S | CLASSES 9 | cLASSES 10 | Hovipays 11| HouDAYS 12 | HoLIDAYS 13 | Houpavs 14
END END
(M/W & M/W/F) (T/TH)
HOLIDAYS !5 | HOLIDAYS 16 | HOLIDAYS IZ | HOLIDAYS 1S | HouDAYS 19 | HoLIDAYS 20 | Houbavs 2!
HOLIDAYS 22 | HOLIDAYS 23 | HOLIDAYS 24 | HOLIDAYS 25 | HOLIDAYS 26 | HOLIDAYS 27 | HOLDAYS 2%
HOLIDAYS 29 | HOLIDAYS 30
Notes:
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Cfa/y 2005

SUNDAY MONDAY TUESDAY WEDNESDAY — THURSDAY FRIDAY SATURDAY
HOLIDAY | | HOLIDAY 2 | HOLIDAY 3 | HOLIDAY </ | HOLIDAY s
NEW STUDENT
REGISTRATION
HOLIDAY ¢ | HOLIDAY 7 | CLASSESBEGIN & | CLASSES BEGIN ¢ 10 1l 12
(T/TH) (M/W & M/W/F) GRADUATION
LATE REGISTRATION/ LATE REGISTRATION/ | LATE REGISTRATION/ CLASSES BEGIN
DROP/ADD DROP/ADD DROP/ADD (WEEKEND)
13 14 s 16 I7 15 19
20 2l 22 23 24 25 26
27 2s 29 30 3l
Notes:
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SUNDAY MONDAY TUESDAY WEDNESDAY — THURSDAY FRIDAY SHATURDAY
| 2
3 4 s 6 Ea 5 9
10 1l 12 13 14) 15 A
12 APPLICATION s 19 20 21 22 23
CLOSING DATE

24 25 26 27 25 29 30

3l

Notes:

| 43NNYd LNIANLS |
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SepZ‘eMAer 200

SUNDAY MONDAY TUESDAY WEDNESDAY — THURSDAY FRIDAY SHATURDAY
HOLIDAY | 2 3 4 s 6
7 s 9 10 I 12 | CLASSES ENDI3
(WEEKEND)
14 | CLASSESEND 15 | CLASSESEND  I¢ | HOLIDAY 17 | HouDAY IS | HouDay 19 | Houbay 20
(M/W & MW/F) (T/TH)
HOLDAY 21 | HOLIDAY 22| Houpay 23 | HOLIDAY 24 | HouAY 25 | Houpay 2¢ | Houpay 2
NEW STUDENT
REGISTRATION
HOLDAY 2% | CLASSESBEGIN 29 | CLASSES BEGIN 30
(M/W & MW/F) (T/TH)
LATE REGISTRATION/ | LATE REGISTRATION/
DROP/ADD: DROP/ADD:
SEPT. 29,30 & SEPT. 29,30 &
0CT. 1 0CT. 1

Notes:




